SAMPLE LETTER DISCLOSING INTENTION TO APPLY FOR

NATIONAL FORECLOSURE MITIGATION COUNSELING FUNDS

THROUGH MULTIPLE INTERMEDIARIES OR HFAs

Date

Name (should be sent to EACH intermediary/HFA through which organization is applying) 
Organization

Address

City, State, Zip
Dear (Name):

I am writing to disclose (organization name)’s intent to apply for National Foreclosure Mitigation Counseling Funds through the following entities:

1)  Name of Intermediary #1

2)  Name of Intermediary #2

3)  Name of Housing Finance Agency #1

The following are the number of counseling units we are proposing during the grant period under each application:

	GOALS outlined in this table should correspond with the NFMC Round 3 Goals in the “Scope of Proposed Counseling Services” section of application.

	
	“Level One” Counseling
	“Level Two” Counseling

	Name of Intermediary #1
	300
	200

	Name of Intermediary #2
	500
	0

	Name of HFA #1
	100
	150

	Organization’s Total Goals
	900
	350


I certify that we have the ability to track these clients by counseling level and assign them to the appropriate entity for inclusion in each entity’s draw requests in order to ensure double billing does not occur. I ask that you reply to this correspondence with a confirmation that the numbers in the table above attributed to you are the numbers you have included in your NFMC application.
Organizations should feel free to add anything about other activities that might vary from application to application. For example, an organization might elect to use Program-Related Support differently under each application and could detail that here.

Sincerely,

Name

Organization

Note to all HFAs and  Intermediaries:  you should only include those production goals attributed to you in your application. For example Intermediary #2 would claim 500 Level One counseling units in its application, NOT 900 Level 1 and 350 Level 2. 








